HOW TO USE THE ONLINE MULTIPLE DONOR FORM

These instructions are for “Club Officers”, including Club President, Club Foundation Chair, Secretary, and Treasurer.

1. Goto Rotary.org

2. On the far right hand corner of the screen, click on "Member Access"
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3. Login using your email and your password. For first time Member Access Portal (MAP) users, click “Register Now”. The system will
instruct you on steps. You will receive an email link that will instruct you on how to complete registration.
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4. Once in MAP, on the left side of the screen is a list of options. Click on the 4th option down, "Personalized Contribution Forms"
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5. Under Multiple Donor Form, choose "Generate Pre-populated Form"
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6. You should now see a list of all possible donors in your club. Choose those who are part of this contribution.
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8. You should now see the multiple donor form with information pre-populated on the donors you've chosen.
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